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Policy 
 

 Handwriting is an important skill and is used in all areas of the curriculum. 
 

 Handwriting skills develop sequentially. 
 

 Handwriting lessons form an important part of the English Language curriculum. 
 

 Handwriting is an important part of the communication process. 
 
 

Procedure 
 

Handwriting 

 
 Writing Style: The Tabubil International School uses the New South Wales (Australia) 

Foundation Script. This starts in Prep. with plain script in lower and upper case letters. As 
students are ready, they proceed to the use of exit strokes, joins, then cursive script.   

 
 See Appendix A for an example of the plain script.  
 See Appendix B for an example of the exit strokes. 
 See Appendix C for an example of the joins. 
 See Appendix D for an example of cursive writing. 
  

Wherever possible, TIS teachers will use the “Aussie Fonts” software to facilitate use of 
foundation script for worksheets, displays and all communication.  

 

 Pencil Grip: In Preschool, the correct pencil grip is shown to children if they are 
developmentally ready for this. Children in Prep are expected to use the correct grip which is 
shown in Appendix E. Triangle Pencils (Triple Grip) are used from the Fourth Term in 
Preschool to Grade Two to help children establish the correct pencil hold. Pencil grips may 
be used with HB lead pencils if the correct pencil grip has not been mastered.  

 

 Writing Lines: Where possible, TIS uses books ruled with dotted thirds. This starts in Prep 
with 36mm dotted thirds (letter size of 12mm) going to 24mm, 18mm, 14mm and 9mm. 
Children then proceed to feint blue lined books. This is the same ruling which is used in 
Victoria (Australia). The solid blue line is used as the base line. 

 
 See Appendix F for examples of pages ruled with dotted thirds. 
 

 Writing Implements: Students in Prep. start off by using coloured triangle pencils. Then 
they proceed to lead triangle pencils. From here students move on to HB lead pencils and 
finally to pens.  

 

 The Scope and Sequence Chart for a Handwriting Program at TIS sets out the sequence 
for the use of lines, writing implements and the stages of Foundation Script. The degrees of 
shading indicate that grades are to be used only as a guide as students will be moved on to 
the next competency level as they are ready. 



 
Book Work 

 

 Margins will be introduced during Grade One and it is expected that from Grade Two 
onwards all students will use a consistent margin at the left side of each page of their work 
books. 

 

 Dates: All work is to have a date at the start of each day’s writing. In Prep. a date stamp will 
be used. During Grade One children will be introduced to writing their own dates. This will 
take the form of day . month. year. (15.4.98, 15-4-98 or 15/4/98) and will be placed at the top 
left hand side of the page. 

 

 Ruling Off:  Where appropriate, students will rule their work off with a single line so they can 
start their next piece of writing or Mathematics work directly under the line.  

 

 Titles: During the second semester of Prep. students will be introduced to writing a title with 
the conventions of using capital letters for the major words. From Grade One onwards, 
students will centre their titles and distinguish them as a title in some way. 

 

 Students will use Quad Ruled Exercise Books for their Mathematics Work. These books will 
be ruled down the centre to form two columns. Quad ruled books will be used for 
Mathematics from Grades 1 – 7. One digit should be used per square. 

   

 Erasers are acceptable at the discretion of the teacher.  
 

 When editing, students will rule one straight line through the word. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 





 
 
 

 



 
 



 
 
 



 



 



 
 
 
 



 

 
 
 
 
 
 
 
 
 
 
 



 
Appendix G 

Scope and Sequence Chart for Handwriting Program 

Grade Level Prep One Two Three Four Five 

Line size 36mm      

 24mm   

 18mm  

 14mm   

 9mm 

 

 

Writing Tool CTP       

  LTP   

 HB Lead Pencils   

  Blue Pens 

 

Writing Style Plain Script                

          Exit Strokes             

        Joins         

           Cursive in Work 


